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1. O0mmue nonoxeHust

1.1. Hacrosimee IlonokeHne perymmpyer MOpSAIOK KOMIIJIEKTOBAHUS,
(DyHKIMOHUPOBAHUS 3JEKTPOHHOM OuOIMOTEKH 00pa3oBaTeNbHON OpraHu3aluy U
IIOPSIIOK MTOJIB30BAHUS €FO.

1.2. DnexTponnas 6ubnnoreka — HHQPOPMALMOHHAS CHCTEMA, [T03BOJISIOMIAS
cobupaTh, HaleXHO COXPaHATh W 3P(HEKTHBHO MCIONB30BAThH PasHOOOpa3HbIe
KOJUIEKLIMMA 3JIEKTPOHHBIX [JOKYMEHTOB, IJIOKATM30BAHHBIX B CHCTEME, a TaKXKe
JOCTYIHBIX IOJIb30BATEI0 B YIOOHOM BHJIE HUEPE3 CETH MEPeIav JaHHBIX.

1.3. DnektpoHHas ~ OubnuoTexa  SBISETCS  YacThio  OMOIMOTEKH
00pa30BaTENbHOM OpraHu3aluy.

1.4. DOnextponnas Oubnuoreka Qopmupyercss u paboTaeT ¢ ydUETOM
II0JIOKEHUH NeHCTBYIOINX HOPMATHBHEIX TIPABOBEIX AKTOB:

- ®enepanpHOro 3akoHa ot 29.12.2012 Ne 273-®3 «0O6 ob6pazoBanuu B
Poccuiickoii ®enepanumy;

- @enepanbHOro 3akoda ot 29.12.1994 Ne 78-D3 «O 6ubmmoTeqHoM merey,

- ®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-03 «O6 wunHbopManmw,
TH(GOPMAaIHOHHBIX TEXHOIOTHUSX U O 3allUTe HHPOPMAIHHY;

- I'paxxnanckoro konekca P®;

- HOPMATUBHBIX IIPABOBBIX 4aKTOB, periaMeHTHPYIOIHUX OubOIHOTeYHO-
HH(pOpMaMoOHHOE obecrieueHue.

1.5. DnexTpoHHas OMOIMOTEKA OPUEHTHPOBAHA Ha CO3[aHUE JIEKTPOHHBIX
pecypcoB H omepaTHBHOE WH(OpPMALHMOHHOE OOCITyKHBaHWE O0ydarolIUXCs |
nefarornyeckux paboOTHUKOB Kak uepe3 JIOKalbHYIO CeTh 00pa3oBaTensHON
OpraHu3alliy, TaKk U yepes3 ceTb VIHTepHeT.

2. lesu, 3a1a4u ¥ GYHKIHU DJIEKTPOHHOH OHOJIHOTEKH

2.1. llenu 1 3a1a4u 31€KTPOHHON OHOIHOTEKH

2.1.1. PactipocTpanenue cBeneHuidt 00 oOpa3zoBaTeNbHONW OpPraHU3aluud C
MO3ULIMH HAyYHO-TEXHHMUYECKUX JOCTH)KEHHMH U WHHOBAallMM B OpraHU3alud
y4eOHOTo mpolecca.

2.1.2. MonepHu3zanus OUOIMOTEYHBIX TEXHOIOTHHA:

- TOBBILIEHHE KaueCTBa M OINEPAaTUBHOCTH OOCIY)XHBAHUS, PaCUIMpEHUE
mepeyHss ycayr OuONMHOTeKHM 3a Cc4YeT MPEeHOCTaBICHHsS I10JIb30BAaTeNIAM
HH(POPMAaMOHHBIX PECYPCOB JIEKTPOHHON OMOIHOTEKH;

- IpeIOCTaBJIEHHE TIONIb30BATENIIM HOBBIX BO3MOXHOCTeH paboTel ¢
OobMU 00beMaMK UH(BOPMALIUH;

- obecnieyenue goctyna K UHGOpMaIiu, CyIIecTBYOEH HCKIIFOUATENBHO B
3NIEKTPOHHOH (opMe.

2.1.3. UHTerpanus UH(HOPMAIIHOHHBIX pecypcosB OubIHOTEKH
o0pa3oBaTeNbHOM OpraHu3aliy B poccuiickoe HHGOPMaLMOHHOE IIPOCTPAHCTBO.

2.1.4. OnepaTuBHOEe OOHOBJIEHHE U JOJATOCPOUHOE XPAHEHHE 3JIEKTPOHHBIX
MaTepHasoB.

2.2. DnekTpoHHAas 6ubNMOTEeKa MpU3BaHa BBIIOJHATE CIEAYIOIIHE OCHOBHEIE
GyHKLIMH:



- y4eOHyr0, HApaBJIeHHYI0 Ha COIelcTBHE y4eOHOMY Mpolleccy B pamKax
y4eOHBIX 3aHSTHH U B CAMOCTOSITENIBHON paboTe 00ydarommxcs;

- Hay4HYIO, HAIpPaBICHHYIO Ha CONEHCTBHE HAayYHO-HCCIENOBATEIIBCKON
IeSTETEHOCTH 00YYaroLUXCs;

- CIPaBOYHO-WH()OPMAIMOHHYIO, HAImpaBJeHHY0 Ha  yIOBJICTBOPEHHE
3alpoCcoB B HHGMOPMAIMH 110 PA3IHIHBIM OTPAC/ISM 3HAHUH;

- GoHI006pa3yONIyI0, HAPABIEHHYIO Ha TONoiHenne Pponaa OMOIMoTeKH
JIOKYMEHTaMH, WMEIOIIMMUCS TOINBKO B DJJIEKTPOHHOM BHIE U BOCIOJHEHHE
CYIIeCTBYIOIMX B (oHZe NpoOeloB 3a CYeT JETHTHMHOrO NPHOOpeTeHMs
3JIEKTPOHHBIX KOIMH C EYATHEIX JOKYMEHTOB.

3. ®oua 31eKTPOHHOH OHOJIHOTEKH

3.1. Dnextponnas OubIMOTEKA 00pa30BATENLHON OPraHU3alliH BKIIOYaeT:

- DIIEKTPOHHBIH KaTanior OHOIHOTEKH;

- DJIEKTPOHHEIE pecypchl OMOIIHOTEKH;

- DJIEKTPOHHBIE PECYPCHl MEIHATEKH,

- 3JIEKTPOHHBIE PeCypchl HHQOPMAIlMOHHO-TTOMCKOBBIX CHCTEM;

- 3JIEKTPOHHBIE PECYpChl 00pa3oBaTelbHBIX MOPTAIOB CeTH HHTEpHET —
CCBIIKH Ha PeCcypchl, IIOJIe3HbIe sl YuTaTeneil 1 oToOpanHble OHOIHOTeKApIMH.

3.2. DNeKTpOHHEBIM KaTajmor OMONHOTEKH 00pa30BaTENbHON OpraHU3aluy
COMEPKUT MH(POPMALIHIO:

- 0 KHUTaX, y4eGHO-METOIMUECKAX MaTepHaiaX i NepuoaNIeCKIX U3NaHusX
Ha OYM@KHEIX HOCHTENSX, HMEIOmMXcs B OubimoTeke 00pa3oBaTeIBHOH
OpraHu3aluy;

- 06 37eKTPOHHBIX MOCOOMSIX M JOKyMEHTaxX Ha JJIeKTPOHHBIX HOCHTEJIIX
urpopmanuu (CD umu DVD -auckax),

- 00 3IEKTPOHHBIX TOCOOMSX U JOKYMEHTAX, Pa3MEIIEeHHBIX Ha CEPBEPE.

3.3. Dnexkrponnas OuOTHOTEKa BKIIOYAeT CIEIYIOIIHE JJIEKTPOHHBIC
W3IaHUsA:

- 5JIeKTPOHHBIE Pa3pabOTKH MearorndeckiX paboTHUKOB 00pasoBaTeI-HON
OpraHW3ali¥ W JAPYTHX aBTOPOB (y4eOHble MOCOOMS, KOHCTIEKTBI JIEeKIUH,
MEeTOIHUYeCKHe Moco0us, CTAThH U T. 11.);

- 37IeKTPOHHBIE BEPCHM I€UaTHBIX H3JAHWH, B TOM UHCIIE DJICKTPOHHBIC
BepCUM U3IaHuil 00pa3oBaTENbHON OpraHu3alyy, KaK IepelanHble B OnOIMOTEKY
B OJEKTPOHHOM BHJE, TaK H CO3JaHHBIE B OJIEKTPOHHOH OMONHMOTEKE C
MCII0JIb30BAHUEM METOMOB CKAHUPOBAHKS TEKCTOB;

- IPEJIMETHO-OPHEHTHPOBaHHble OubmuorpaduIeckue M IOTHOTEKCTOBBIC
6a3bl TaHHBIX, CO3MaHHbIE U MIPUOOpETeHHBIE OHMOINOTEKOM.

3.4. DnekTpoHHas OuUOIMOTeKa CONepXHT HHbopmanuio o OuOIHOTEKE
(TI0JI0KeHe, TPABAIIA TIOIb30BaHHS, PEXKUM PabOTHI ¥ T. I1.).

4. TlopsioK KOMIUIEKTOBAHHSI 3JIeKTPOHHOH OHOTHOTEKH
4.1. OCHOBHBIMH Cr0cOGaMM KOMILIEKTOBAHUS 3IEKTPOHHOH OMOIHOTEKH
MOJTHOTEKCTOBBIMU JOKYMEHTAMH SBJISTFOTCH:
- co3maHMe COOCTBEHHBIX  DJIEKTPOHHBIX  I110COOMH, He  HMMEFOIIMX
«OyMaXXHBIX» aHAJIOT'OB,;



- mpuoOpeTeHHe 3JeKTPOHHBIX MOCOOMH M NOKYMEHTOB W3 OCHOBHBIX WU
NOTIOTHUTEIBHBIX HCTOYHUKOB KoMILiekToBaHus (CD- u DVD muckoB);

- MOJTy4eHUEe BJIEKTPOHHBIX BApUaHTOB MEYaTHOM INPOMYKIIHH, H3TAHHON
pelaKIHOHHO-H3IaTeThbCKUM OT/I€JIOM 00pa30BaTeIbHOH OpraHu3aliy;

- co3maHue COOCTBEHHBIX JJIEKTPOHHBIX [OKYMEHTOB (CKaHMpPOBaHHE
JIOKYMEHTOB, 3aKayiBaHUe TOTHOTEKCTOBBIX JOKYMEHTOB 4depe3 ceThb MHTepHeT u
T.0.);

- TONTyYeHHWE 3JIEKTPOHHBIX [OKYMEHTOB M3 BHEIIHMX MHCTOYHHKOB Ha
OCHOBE JIOTOBOPHBIX OTHOIIEHUH.

4.2, Matepuansl O pa3MelleHHs B JJEKTPOHHOH  OubnuoTeke
MPEOCTABIAIOTCS  PYKOBOIUTENSIMM  CTPYKTYPHBIX — IOApasfelleHHH WK
MeIarorH4ecKUMH  pabOTHHKAaMH IO  COIVIACOBAHHMIO C  PYKOBOJIUTEINSMH
CTPYKTYPHBIX TIOApa3feleHnit B HH(OOPMallMOHHYIO CiIyk0y o0pa3zoBarelnbHOH
OpraHu3allii WM BHOCSATCS IeJarorn4ecKUMH pabOTHHUKAaMM CaAMOCTOSTENRHO Ha
cepBep [OCIIe TMOTy4eH s COOTBETCTBYIOLIETO JOCTYIIA.

4.3. bubnuorpadudeckas HHQOpPMAlUsi O IOJHOTEKCTOBLIX MOKYMEHTaX
3NIEKTPOHHOM OUOIHOTEKH BHOCHTCS B 3JIEKTPOHHBIN KaTajor OMOIMOTEKH.

4.4, DeKTpOHHBIE MOKYMEHTHI JIOJDKHBI OBITH MOATOTOBIEHHI B (hopMaTax:
DOC wnu PDF. JlokyMeHTbl MOTyT OBITb apXHBHPOBAaHBI C IIOMOIIBIO
apxuBaTopoB WinZip.

4.5, DNeKTpOHHBIE W3JaHWss ¥ [TOKYMEHTBl INPUHUMAIOTCS Ha JIFOOBIX
3IEKTPOHHBIX HOCHTeNsIX. JlomycKaeTcsi NPUBOMUTH CCBUIKY (CETeBOM azpec),
yKa3bIBAIOIIYI0 Ha (U3UYECKOE MECTOIIONIOKEHHE 3JIEKTPOHHOTO MOKYMEHTa B
ToKajgpHOM ceTr Wi VHTepHeT.

4.6. HocuTenu 371eKTPOHHOTO JOKYMEHTA H CaMH IOKYMEHTBI JOJDKHBI OBITh
CBOOOIHBI OT KOMIBIOTEPHBIX BUPYCOB.

4.7. Pecypcel 3IEKTPOHHON OMONMOTEKH pa3MellaroTcsi Ha OMONHOTEYHOM
cepsepe, a takke CD- unmn DVD-nmuckax memuareku. CeTeBoi aIMHHHCTPATOP
OCYILECTBIISIET Pe3epBHOE KOMUPOBAaHHME 3JIEKTPOHHBIX TOKYMEHTOB W H3[aHUH;
3aIUTy OT HECAHKIIMOHHPOBAHHOT'O KOIIMPOBAHUS M OT KOMIIBIOTEPHBIX BUPYCOB.

5. Cnioco0bI I0CcTyNa K 3J1€KTPOHHBIM pecypcam

5.1. loctyn nis BceX OOYHYAmOIIMXCS W IIEJarorHueckKux paboTHUKOB
0OpasoBaTeNbHOI OpraHH3allud OCYLIECTBIISETCS 110 JIOKAIbHOW CEeTH B Te4eHHE
pabouero nus. Jloctyn obecneunBaercs ¢ r000# paboded CTAHUMU JIOKATbHOH
ceTH 00pa3oBaTellbHOM OpraHu3allii, BKIII0Yast SJIEKTPOHHBIN YHTAIbHBIN 3aJ1.

5.2. JIns 3aperucTpHpOBaHHBIX 110JIb30BaTENeH BO3ZMOKEH KPYTIOCYTOUHBIH
yIalleHHBIA JOCTYI ¢ JOMAIIHUX KOMIIBIOTEPOB.

5.3. JlocTyn K 3JIEKTPOHHBIM pecypcaM pealu3yercs depe3 ceTh HTepHer.
Pecypchl 3alIMIIEHb! TAPOJIEM, K HUM MOTYT 00pallaThbes TOIbLKO 00ydaroinecs u
nejaroruyeckue paboTHUKU 00pa30BaTENbHON OpraHU3aluH.

5.4.Ilonb3oBareissM He  paspelraercs  HU3MEHATh, PacHpOCTPaHsATh,
ny6IMKOBaTh Marepdansl (OHAA BJEKTPOHHBIX MNOKYMEHTOB W H3JaHHH 714
0OIIIECTBEHHBIX UJIH KOMMEPUECKUX LIETIEH.



5.5. Matepuaisl, pasMelLleHHbIe B 3JIEKTPOHHOH OHOJIMOTEKE, MOIyCKaeTCsl
HCIIOJIb30BaTh, KOMHPOBATH, UHTHPOBATh HCKIFOYUTENBHO B HEKOMMEpPUYECKHX
uensx ¢ coONIOIEHHEM  COOTBETCTBYIOIMX IOJOXKEHHH  HeHCTBYIOIIEro
aBTOPCKOTO 3aKOHOJATE/bCTBA C O00A3aTENbHBIM YKa3zaHWEM HMEHH aBTopa
IIPOMU3BE/IEHHUS] U HCTOYHHKA 3aMCTBOBaHMUSI.

6. Opranuszauus paboTbl, OTBETCTBEHHOCTh H PYKOBOACTBO

6.1. PykoBozmcTBO  paboTON  3JIEKTPOHHOM OMOIMOTEKH  OCYLIECTBISET
3aMEeCTHTENlb PYKOBOIUTENS 00pa30BaTeIbHON OpraHu3aluy o yaeOHo padoTe.

6.2. MeToau4ecKkyro TOMOIIE W KOOPAMHAIMIO COBMECTHOH paGoThI
3JIEKTPOHHON OUOIMOTEKH, PEenaKLMOHHO-U3AATENbCKOTO OTAeNa W OHOIMOTEKH
00pa3oBaTeNbHON OpraHM3allMKd OCYIIECTBISIET 3aMECTUTENb pPYKOBOIUTENS
00pa3oBaTeNbHON OpraHu3alMy M0 HayYHO-METOIUIECKOH paboTe.

6.3. B 00s3aHHOCTH COTPYIHUKOB OHOIMOTEKH BXOIHUT:

- cbop u pazmerienne uHGOPMALIUH;

- CKaHUPOBaHKWEe HHPOPMALIMOHHBIX MaTepHanoB (o1u(ppoBKa);

- opmMaTHpOBaHNE MaTepHATIOB;

- eKEIHEBHBII MOHUTOPHHI HH(DOPMALMOHHO-TEXHUIECKOTO COCTOSHHS
3JIEKTPOHHOH OUbIMOTEKH;

- BEJICHUE TEXHMYECKOH [OKYMEHTAIIMH I10 COIPOBOXKIEHHUIO 3JIEKTPOHHOM
OubmmoTeKH.



