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TIOPSJIOK BBIJJAYM IOKYMEHTOB YCTAHOBJIEHHOT'O OBPA3LIA

3ATIOJIHEHUME BJIAHKOB CBUJIETEJIBCTB O ITPO®ECCHH
PABOUYEIO, JIOJDKHOCTHU CJIYXKAIIETO U ITPUJIOXXEHWN K HUM

3AITOJIHEHUE JIYBJIIMKATOB CBUJIETEJILCTB K TIPUJIOKEHUU K
HUM

VUET BJIAHKOB CBUJIETEJIBCTB U ITPHUJIOKEHWUN K HUM




1. O0mue NMoJoKeHHS

1.1. TlomokeHHe YCTaHABIMBAE€T MOPSJOK BBIAYH JOKYMEHTOB YCTaHOBJIEHHOTO
obpasia, MOATBEPKAAIONIMX OOy4eHHe OOYYarOmMXCH IO OCHOBHBIM NPO(ECCHOHATLHBIM
o6pasoBaTeNbHBIM  IpOrpaMMaM, — [IporpaMMaM  IPO(eCCHOHANBHOrO — OOydeHHs M
JOTONHATENbHEM TIpodeccHonanbubM nporpaMmaM B [AIIOY CO «Kosutek ynpapieHus 1
cepeuca «Ctunb» (nanee — Komnemk) B coorBerctBrE ¢ DejiepalbHBIM 3aKOHOM OT 29 nekabps
2012 r. N 273-®3 "O6 obpasopanun B Poccuiickoit ®enepauun”, npukas Muno6pHayku or 1
mionst 2013r. Ne449, npukas MunoGprayku ot 18 anpens 2013r. Ne292.

1.2. Hacrosimee Ilonoxkenue ycranapmuBaeT Takke TpeOOBaHHA K XpaHEHHIO, Y4eTy
H CIHCaHMIO 0GJAHKOB JOKYMEHTOB YCTAHOBJIEHHOTO 00pasIia.

1.3. Yacteio 3 cratenm 60 ®@enepamsHoro 3akoHa Ne 273-®@3 ycTaHOBICHO, YTO
JIAIaM, YCIIENIHO TTPOLIEIIMM UTOrOBYIO aTTECTAIHIO, BBUIAIOTCS JTOKYMEHTBI O KBATH(HKAIHH,
00pasiibl KOTOPBIX CaMOCTOSATENLHO YCTaHABIHBAIOTCS OPraHU3AlMAMH, OCYLIECTBIAIOIMMH
00pa3zoBaTeIbHYIO AEATENIbHOCT.

1.4. Tlyaktom 19 mpukasa MunoGpuayku Poccum or 1 mions 2013 1. Ned99 «O6
yTBep:K/IeHHH IlopsAnKa OpraHM3alMMd W OCYIIECTBICHHS O00pa3’oBaTENbHONH NEATENBHOCTH
[10 ZOTOJHUTEIBHBIM TIPO(ECCHOHATBHBIM [IPOrpaMMamM» (3aperncTpupoBaH MHHHCTEPCTBOM
joctuiu  Poccuiickoit. ®emeparmn 20 aprycra 2013 1., perucrpanuoHHbIH Ne29444)
OIIpeeeHo, YTO JOKYMEHT O KBaiMHKauMd BhIIaecTca Ha Onadke, oOpasell KOTOpPOro
CaMOCTOSTEILHO YCTAaHABIIMBAETCA OPraHU3alueH. )

1.5. B coorBercTBuH c myHKToM 17 yactu 3 crarbu 28 ®exepansHoro 3akona Ne273-
®3 npuobpeTeHHe MM H3rOTOBIEHHE OJIAHKOB JOKYMEHTOB 00 0OpasoBaHHHM H (wm) o
KBATA(HKAIME OTHOCHTCS K KOMIIETEHIMH 0Opa30BaTeIbHOH OpraHH3allid B YCTAaHOBICHHOH
cepe AeATETEHOCTH.

1.6. JIoKyMeHTHI ycTaHoBjIeHHOro obpasuma Bemaiorcs —KommemkeMm —Jdlam,
OCBOHBIIHNM 00pa30BaTe/IbHBIE IPOrPAMMBI B IIOJTHOM 00BEME.

1.7. Ilpu OCBOEHHMH [OMONHHATENBHON MPO(ECCHOHATBHON MPOTrpaMMbl MapajlIeNbHO C
[OJIy49eHHeM CPEIHEro Npo(hecCHOHANBHOro 0o6pa3oBaHMsl W (WJIH) BBICIIEr0 00pa3OBaHHS
YIOCTOBEPEHHE O TOBBINICHHH KBatu(puKauuu W (WIH) JHOIOM O npodecCHOHAIBHOR
[1EPENOrOTOBKE BBIIAIOTCS OJHOBPEMEHHO C TIOJNYYEHHEM COOTBETCTBYIOIIEIO AOKyMEHTA 06
o6pasoBannH ¥ 0 kpamupukanun (1. 20 npukasa 499 ot 01.07.13)

1.9. TIpH OCBOGHMH OCHOBHOH NpPO(hEecCHOHATbHOH 00pa3soBaTeNbHOH NMPOrpaMMsbl B
paMKax OJHOTO M3 BHJOB INpPO(EcCHOHATbHOH JesTeIBHOCTH NPEXYCMOTPEHO BBINOTHEHHE
pa6oT mo mpodeccun pabodero, AOLKHOCTH ciyxkamero. ITpu yCIIEITHOH cJade 3K3aMeHa
(kBaM(HUKAIIHOHHOr0), 00yyaroIeMyCsl BEIIACTCA JOKYMEHT O KBaTH(HKALHH:

- CBHIETENBCTBO 0 mpodeccuu paboyero, JOHKHOCTH ClIyXKallero.

1.10.IIpy  ocBOoeHHH TpOrpaMM  INpPO(EeCCHOHATILHOTO o6y4enuss  (mporpamMm
11podhecCHOHATEHOM MOATOTOBKH 110 npodeccrsM pabodHX, JOIKHOCTAM CIyKaIIHX, TpOrpaMM
MepenoAroTOBKH paboyuMX, CIyXKalliX H IPOrpamMM IOBbBIICHHA KBaTM(pUKAHH pabouuX H
CILy)KalKX) M yCTIENTHON cliade HTOrOBOH aTTecTally 00yJalomeMycst BBIIAeTCs JOKYMEHT O
KBaTH(HKAIIHH:

- CBHIETENBCTBO © mpodeccuu pabodero, AOMKHOCTH —CIIyXKallero (m.10, cr.68
denepansHoro 3akoxa Ne 273-@3 ).

1.11. TIpx OCBOEHHMH JNOIOTHHUTENEHOH MPO(ECCHOHATLHOH MPOrpaMMbl yCTIENTHOH
c/laue HTOTOBOM aTTecTanuy 00yJaroleMycs BbIJaeTCs JOKYMEHT O KBaTH(HKAIMH:

[0 MporpaMMaM [IOBBILNEHHs KBaTM(UKAlMH - YAOCTOBEPCHHE O MOBBIICHHH
KBaJTH(pUKAIUH;

1o nporpamMmam npogecCHOHAIBHOM MEePenoAroTOBKH — JHILIOM O npodecCHOHATEHOR
[1epernoaroTOBKE.

1.13. Jlumam, OCBOHMBIOHM TOIBKO 9acTh JIONOJHHTEIBHOH npodeccHOHATEHON
pOrpamMMBl, MOIYYHBIIHM Ha MTOIOBOM aTTECTallMH HEYJOBICTBOPHTEILHBIC pe3yabTaThl H
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(WIH) OTYHCICHHBIM M3 KOJUI[KA, BbIIaeTcs cnpaBka o0 OOyd4eHHH 11O JOTIOTHUTEIIBHOH
npodheccHOHATBHOMH MporpamMme.

1.14. ®opmbl 06ydeHHss W CPOKH OCBOEHHS JIOTOJHHTENLHOH npodeccuoHANBHOM
IIpOrpaMMbl  ONpe/ienifioTcst  06pa3oBaTeNbHOR MPOTpaMMOH M (unm) moroBopoM 00
OKa3aHHH 00pa30BaTE/IbHBIX YCIYT.

1.15. MEHHAMAJIBHEIH CPOK OCBOEHHUS JIOTIOTHHTENEHOM TpodecCHOHATEHON MPOTrPaMMBI:

IporpamMma MOBbIMICHHS KBaTA(HKAIMY - HE MeHee 16 Jacos;

TporpamMma npo)ecCHOHaNBHOM NEPENoroToBKH He MeHee 250 4acoB.

2. TlopsI0K BBIIAYH IOKYMEHTOB YCTAHOBJICHHOI0 06pa3ua

2.1. JIOKyMeHTHI YCTaHOBIEHHOTO 00pasla BBIAAIOTCS JIMILY, 3aBEPIIMBIIEMY OOydeHHe
T10 COOTBETCTBYIONIEH 0Opa3oBaTelbHOM MpOrpaMMe | IPOLIE/INIEMY HTOrOBYIO aTTECTAIHIO.

JIOKyMEHT yCTaHOBJIEHHOro ofpasia BbIJIAeTCs MOC/ie H3JlaHWsd NpHKasa JMpeKTopa
Konnemxa.

2.2. Jlybnukar JOKyMeHTa YCTaHOBIEHHOro o0pasna BbIIA€TCHd Ha  OCHOBaHHH
JTHYHOTO 3asiBJICHHUS:

B3aMEH yTPaYeHHOro JOKYMEHTa YCTaHOBIEHHOT0 00pasua;

B3aMeH JOKYMEHTa YCTaHOBJEHHOro ofpasiia, COJepXkallero ommuOKH, 0OHApYXEHHbIC
00y4aroIMMCH 1I0CTIE €r0 MOy YEHHS.

2.3. Jluuo, wW3MeHuWBHIEE CBOW (aMuauio (MMsS, OTYECTBO), BIpaBe 0OMEHATH
MMEIOIIHHCS y HEro JOKYMEHT YCTaHOBIEHHOro oOpasia Ha JOKYMEHT YCTaHOBIECHHOIO
obpazna ¢ HOBOH (amuimed (uMeHeMm, ordecTBoM). OOMEH NPOH3BOJHMTCA HA OCHOBaHHH
JMYHOrO 3afBICHHS JIMIA, WU3MEHHBIIETO CBOK (aMHIMIO (MMs, OTYECTBO), C TPHIIOKECHHEM
KOIIMH JIOKYMEHTOB, TIOITBEPKAAIOIIUX H3MEHeHHe (aMUTHH (MAMEHH, OTYECTBA) JIALIA.

2.4, BaseieHde o BbiAade JyOiMKara JIOKYMEHTa YCTaHOBICHHOI'O obpaznia u
JIOKYMEHTBI, TIOATBEPXK/IAIOIINE H3MEHEHHE haMUIHK (HMEHH, 0TYECTBA), XPAHATCA B JIAYHOM
Jiesie 00ydaromerocs.

2.5. [ToAIMHHKEK JOKYMEHTa yCTaHOBJIEHHOTO 06pa3iia, MOUIeKalyii 3aMEHe, H3bIMaeTCs
y 06yqaroIerocs i yHHUTOXAEeTCsl B yCTAHOBJICHHOM IOPSA/IKE.

2.6. JIOKYyMEHT ycTaHOBIEHHOro obpasua (myOimkar JOKyMEHTa)  BbLIAETCs
oOygaroniemycsi JHYHO MJIH APYroMy JHIY IO 3aBEpEHHOM B YCTAHOBJICHHOM IOPAIKE
JIOBEPEHHOCTH MJIH TI0 3asBJICHHIO 00YHaIOIIErocs HaPaBJIAETCs B €r0 apec 4epes OnepaTopos
IOYTOROM CBS3H 3aKa3HBIM MOYTOBBIM OTIIPABICHHEM C YBEJIOMICHHEM O BpyYeHHH. 3asBJeHHE
¥ (MIM) JIOBEPEHHOCTH, TMO KOTOpPbIM OBUT BBIIAH (HanmpaBleH) AOKYMEHT YCTaHOBICHHOIO
o6pa3ua (JyOIuKaT JOKyMEHTa), XpaHsTCA B IHYHOM Jelie 00yJalomerocs.

2.7. Komms BHUIAHHOTO IOKYMEHTa yCTaHOBJIEHHOro ofpasma (1y0imKkaTa) XpaHHTCH B
JIAYHOM Jiefie 00y9aroImerocs.

2.8. B cmyuae, xorga obpasoBaTelbHas OpraHM3allMs JIMKBAIHPOBAHA, nyOnukar
CBHIETENHCTBA O MpodeccHH paboyero, AOMKHOCTH CIyXallero NyOMHKaT TPHIIOKEHHS K
CBHETENBCTBY O mpodeccun paGouero, OIKHOCTH —CIYXKAlIero BBIIAIOTCA  OpraHoM
HCIIOJHHTENIbHOM  BiaactH  cybwekra  Poccmiickoif  Dezepalud, — OCYMIECTBIIONIM
ynpaenenne B chepe 00pasoBaHus, Ha TEPPHTOPUM KOTOPOro HAaXOJMIACk yKa3aHHas
o6GpasoBaTesibHas OpraHu3alus, B COOTBETCTBHH C HAaCTOSIIHM ITopsiakoM.

3. 3anoJHeHHe 6JAHKOB CBHAETEILCTB 0 mpodeccHn paboyero, 10KHOCTH
CJIY KANIEro ¥ MPHIOKEHHH K HHM

3.1. 3amojHeHHe ONAHKOB JOKYMEHTOB YCTaHOBICHHOrO o0pa3sia OCYLIECTBIACTCA
Ha OCHOBAHMH WHCTPYKIIHH TI0 3aII0IHCHHIO 6IAHKOB JIOKYMEHTOB yCTaHOBJICHHOI'O obpa3zua.

3.2. BuaHk cBuaeTenscTBa 0 Mpodeccun pabodero, JOIHKHOCTH CIYKallero (nanee -
CBHIETENCTBO) 3aIONHAETCS Ha PYCCKOM S3BIKE I€YaTHBHIM crocobOM C HCIIOJIB30BaHHEM
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npuntepa mpudrom Times New Roman dgepHOro npera pasmepa Ilm ¢ omuHApHBIM
MEKCTPOYHBIM MHTEpBaIOM. IIpH HEOOXOIMMOCTH JIOIYCKAETCs YBEJIHYCHHE pasMepa mpudTa
10 20 TYHKTOB HJM yMeHbINeHHe 10 6m. Brankum MoryT OBITh TaKXke odopMJICHEI Ha
WHOCTPAHHOM f3BIKE B IOPSA/KE, YCTAHOBICHHOM 06pa30BaTelbHON OpraHH3alHeH.

3.2. Ilpu 3amojHEeHHH THTYJIa OllaHKa CBH/IETEBCTBA:

3.2.1. B nepoii wactH 0OGOpOTHOW CTOpPOHBEI OJaHKa CBHETENLCTBA YKa3bIBAIOTCHA C
BbIPABHHBAHHEM 110 IIEHTPY CIIEAYIOLIHE CBEICHHS:

CBEpXY, Ha OT/IE/bHOM CTPOKE C BhIPaBHHBAHHEM IO IIEHTPY «PerHCTpaliHOHHEIH HOMEP
BIHMCHIBAETCA PETHCTPALHOHHBIH HOMED CBHJIETENILCTBA;

1ocIe CTPOK, COAepIKalliX HaamHCh «JlaTa BhJauk» Ha OTJAE/IBHON CTPOKE 3all0IHAETCS
JlaTa BBIIAYM CBHETENHCTBA C yKasaHMeM umcia (aByms nudpamu), Mecsua (IPONHCHIO) H
roja (4eTsIpex3HauHoe YHucio, nudpamu, caoso "roxa").

mocje CTPOK, ColepXamux Haamuck «['opoa» Ha OTHAENBHOM CTPOKE 3alOIHACTCHA
Ha¥MMEHOBAHHE rOpojia B KOTOPOM BhIJIAETCS CBH/IETEIBCTBO.

3.2.2. B mnpaBoii yacTh OOOpPOTHOW  CTOpPOHBI OJlaHKa  THTyla  CBHETEIBLCTBA
YKa3bIBAIOTCS CJIEAYIOIHE CBEICHHS:

nocse CTpOKH, comepkameii Haanucs "Hactosinee CBHAETENBCTBO MOATBEPHKAALT, YTO",
C BEIPaBHUBAHHEM I10 IIEHTPY:

HA OTJHENbHON CTpOKe (P HEOGXOMMMOCTH - B HECKOJLKO CTPOK) - (hamumms
BBIITYCKHAKA (B MMEHUTENLHOM TIafieske), pasMep MpH(Ta MOKET GbITH yBelHyeH He bonee deMm
1o 20m; -

Ha OT/IeJIBbHOM CTpOKe (IpH HEOOXOIUMOCTH - B HECKOIIBKO CTPOK) - UMS H OTYECTBO (npu
HATWYAK) BBITYCKHHKA (B MMEHMTENLHOM IAfeKe), pasMep mpH(Ta MOKET ObITh yBETHICH
He 6oiee yem a0 20m;

[ocle CTPOK, COJEpAIMMX HANKCh "OCBOMJ(a) MpoOrpamMMy NPO(ECCHOHATBLHOTO
obyuenus", (IpH HEOOXOAMMOCTH — B HECKOJBKO CTPOK) - HAHMECHOBaHHE IIPUCBOEHHOMA
KBaTH(HKAIIAH, pa3psAJl UM KJIAacc, KaTeropus;

B CTpOKe, cojiep:Kalleii Haamuch "aTTeCcTAIIMOHHON KOMHUCCHH', - paMUIHsA M HHHITHAJIBI
npencenarens ['ocyJapcTBEHHOM 9K3aMEHAIMOHHOM KOMUCCHHU C BRIDABHMBAaHHEM BIPABO;

B CTpOKe, cojepaineif Haamuchk "oGpa3oBaTesbHOHU opranuzamuu’’, - GaMHIAsA H
HHHLNHAIB pykoBoautens Kojuiemka ¢ BbIpaBHUBAHHEM BIIPABO.

B MecTe, 0003HAueHHOM Ha Onanke aG6pesmarypodl «M.IL» mpocrapisercs mnedars
KOJLIEe/IKa.

3.3. Ilpu 3anojHEHHMH IPHJIOKEHHA K CBHICTENBCTBY B JeBOM dYacTH JIMIEBOM
CTOPOHBI YKa3bIBAIOTCS:

B CTpOKe, cojiepxalleil HaaImuch (MpH HeOOXOAHMMOCTH - B HECKOJIBKO cTpok) "DaMunud,
MMsl, OTYECTBOY», C BEIDABHUBAHUEM BIIEBO:

(amuins BBITYCKHHKA (B HMCHHTEILHOM majiexe), pasmep mpupTa MOKET ObITH
yBenuyeH He Gonee yeM 1o 20m;

Ha OT/IeJIBHOM CTPOKE - MMs M OT4eCTBO (IIPH HAJIM4MK) BBITYCKHHKA (B HIMEHHTEIBHOM
najieske), pasmep mpHudTa MOKeT GbITh yBeIHUeH He boree yeM 10 20m;

B CTpOKe, cofepkaueil Hammuch «JlaTa pOXKACHHA» YKAIIbIBACTCS €ro JiaTa poX/ICHHA
ykasauueM uucrna (uuppamu), Mecsna (mponmuch0) M Toja (YEeTHIPEX3HAYHOC HHCIIO,
mdpamu, croo "roga");

nocie Haanucu "JIOKYMEHT O TIpeJIecTBYIOINEM YPOBHE obpazoBanus» (IIpH
HEOOXOJIMMOCTH - B HECKOJIBKO CTPOK), - HaHMEHOBaHHE NOKYMCHTa 00 00Opa3oBaHHH HIIH
06 o6pazoBaHuy ¥ O KBATH(HKAIMH, HA OCHOBAHMH KOTOPOIo JaHHOE JIMIO OBLIO 3aYHCIIEHO B
KoJUTe/pk, ¥ TOJl ero BbIIaYH (YeThIpeX3HAyHOe YHCIIO, HudpamH, cIoBO "ron", cepusl U HOMED
3TOr0 JIOKYMEHTA).

B ciydyae eciH MpeAbUTyLiii JOKYMeHT 00 oOpa3soBaHMHM HIIH 06 obpazoBaHMHM H O
KBaTA(UKAIHA GBLT TOJTy4eH 3a pyGexkoM, yKashlBAIOTCA €0 HAWMEHOBaHHE B MEPEBOIC HA
PYCCKHIi 361K M HAUMEHOBAHHME CTPaHbI, B KOTOPOH BBIZIaH STOT A0OKYMEHT.



B TaGuMIe TocTe HAAMMCH «3a Bpems oOydenus chan (a) HammeHoBanue y4eGHBIX
TIpeIMETOB, KYPCOB, THCIMILIHH (MOIYJIeH), IPaKTHK»

B cronbne «HauMeHOBaHHE IIPEIMETOR) MPONEYATHIBAIOTCS HAHMEHOBaHHMs y4eOHBIX
MpeIMETOB, KYpCOB, JHCIMIIIMH (MOJIyJe#) B COOTBETCTBHH C y4eOHBIM  IJIaHOM
oOpasoBarepHOM mporpammbl.  HauMeHOBaHHA yKaspiBatotest  Oe3 COKpaMeHuH,
MOCTIEI0BATENBHOCTE OIPEAEIIAETCH KOJUIEKEM CaAMOCTOATENIBHO;

B OTHeNbHOM cTojbne Tabmuuel, B rpape «OOmee  KOJIMYECTBO  4acoB»  —
TPYJIOEMKOCTh JUCUHIUIMHEL (MOJyJs) B aKaJeMHYECKHX dacax (uupamu), cymMmapHas
TIPOIOJKUTEIBHOCTE MPAKTHK (IH(paMu B HEJENAX CO CTOBOM «HEIENs) B COOTBETCTBYIOUIEM
YHCIIE U Majiexke);

B OT/IeJILHOM cTosib1e Tabiuikl, B rpade «Mroropas oneHnka» — OllEHKA, MOTYyYeHHAs IPH
POMEXYTOUHOM ATTECTALMM 1O y4eOHBIM IpeaMeTaM, KypcaM, MMCLWMIUIMH (MOJyJeH) Wik
MTOTOBOM ATTECTAI[HH («OTIHYHOY, «XOPOMIO», «YIOBJIETBOPHTEIBHOY, «3aUTEHOY).

3.4. TIpu 3anoHEHAU NPAIOKEHHS K CBHACTENBCTBY B IIPABON YaCTH JIMICBOH CTOPOHbI
yKa3bIBAIOTCS:

nepen cnopamu «IIpunoxenne k CBUJIIETEJIBCTBY o mnpodeccuu paGoyero,
JOJDKHOCTH CiyxkKamero» (B HECKOJIBKO CTPOK) — NoNHOe O(QHIHMaIbHOe HAHMEHOBaHHE
Komemka, ¥ HaMMEHOBAaHHE HACENEHHOTO ITyHKTa, B KoTopoM Haxoaurcs Kommemwxk,
YKa3bIBAIOTCS COTJIACHO €ro ycTaBy B MMEHHTEIBHOM mNajexe. HanMeHOBaHHE HACEICHHOIO
YHKTAa yKa3hBAaeTCs B COOTBETCTBMH ¢ OGLIEPOCCHHCKMM KIacCH(pHKAaTopoM 00BEKTOB
aJIMHHHCTpaTHBHO-TeppuTopuaisHoro aeneHus (OKATO);

nocne cios «IIpunoxenue xk CBUJJETEJIBCTBY o npodecchan pabodero, I0MKHOCTH
CIYKaIero» cepust # HoMep Ol1aHKa CBH/IETENBCTBA;

Ha CleAyIOmei CTpOUKe IPONeYaThIBAETCs PETMCTPAIMOHHEIN HOMEP CBH/IETENBCTBA;

mocsie CTPOKH, COfepalell Haanuch "(PErMCTPAaIMOHHbIA HOMep)', Ha OTAETbHOH
CTpOKe

JaTa BLIIAYH CBHAETENBCTBA C yKazaHueMm ducia (uuppammu), mMecsna (NPOIKCHIO) H
roja (YeThIpex3HavyHOe YACIO, I pamu, c10Bo "Toaa").

HIKe HaamucH «PemieHdeM aTTeCTAllMOHHOM KOMHCCHM» IIOCIIE ClIOBa «OT»— Jara
TIPUHSATHS pElIeHHs KBATHOHMKAIMOHHOM KOMHMCCHEH C yKa3aHMeM 9ucia (mByms mudpamu),
Mecsina (TIPOMKCHIO) H rofia (4eThIpbMs IHppamu);

mocine  CTPOKHM, coiepkamed Hammach  "lIpucBocHa kpaupukanus”, (opH
HEOGXOJIMMOCTH — B HECKONBKO CTPOK) — HAWMEHOBAHHE MPHCBOCHHOH KBaJTH(HKALHH,
paspsil MM KJacc, KATEropHs;

B crpoke «IIpeacenarenh arTECTAllAOHHONH KOMMCCHH» YKa3bIBACTCAH hamunus H
WHALMAIB TpescenaTens ['0cy1apcTBeHHOH 5K3aMEHALHOHHOH KOMHMCCHH C BBIDABHHBAHHEM
BIIPaBO;

B CTpPOKe, COJepiKamied HaJnuch "PykoBoguTens"', - GaMuius H HHHIAAIBI
pykosoautess Komemka ¢ BRIpaBHHBaHHEM BIIPABO;

B crpoke, conepxameli Hammuch «Cexperapb» (aMMITHs W HHHUIHANBL CEKPETapH
KoJuleka, OTBETCTBEHHOT'O 3a 3alI0THEHHE CBHJIETENLCTBA C BRIDABHUBAHHEM BIIPABO.

B MecTe, 06o3HaueHHOM Ha Onanke aGOpepmarypod «M.IL» mpocTapisercs newdarh
Konnemxa.

3.5. Ecom 3a Bpems oOydemus obydaromerocsi B Komremke ero HaMMCHOBAHHE
M3MEHHIOCh, TO B TNPHIOKEHHH K CBHJETENBCTBY O IpodeccHH pabodero, JIOJDKHOCTH
cIOyXalero B JICBOH 4YacTH  BHH3Y rabmansl genaercs moamuck «OOpasoBaTelbHasd

OpraHm3alus nepeMMeHOBaHa B rogy» (o — 4eTHIpbMs IHppaMu), HIKE Ha OTIEeNBHON
cTpoke (npH HEOOXOJMMOCTH — B HECKOJBKO cTpOK) m06aBISIOTCA CII0BA «CTAapoe IOTHOE
HauMeHOBaHHe O00pa3oBaTEeNbHOM OpraHu3aluu» H yKazplBaeTcs TIpeKHee MOIHOE

HAaWMMEHOBaHHE KOJUIEIKA. an HEOJJTHOKPATHOM nepeuMEHOBaHHH KoJuIemkKa 3a I[EepHo]
06Y‘IGHHH BBIINYCKHHKA CBEJIACHHA O NepeUuMEHOBaAHHH YKa3eIBalOTCA B XPOHOJIOTHYECKOM

TOpAIKE.



3.6. BHeceHHe JOMOJHHUTEIBHEIX 3aiHCcel B OJaHK CBHIETENILCTBA HE Oy CKACTCH.

3.7. PerucTpallHOHHBI HOMED M JIaTa BbIJIa4¥ CBH/ICTENILCTBA YKA3hIBAIOTCH IO KHHIE
pErHCTpalyy JOKYMEHTOB YCTaHOBJIEHHOIO oGpasia.

3.8. damuaus, UM ¥ 0TYECTBO (IPH HAJTHYHH) 00y4arOIIErocs YKa3bIBalOTCA IMOJTHOCTHIO
B COOTBETCTBHH C MAcrmopTroM MM (IIPH €ro OTCYTCTBHH) B COOTBETCTBHM C HHBIM
JIOKYMEHTOM, Y/IOCTOBEPSIOIIMM JTHYHOCTH 00ydJaroImerocss Ha MOMEHT BBIITyCKa.

3.9. davuausa, HMS W OTYEeCTBO (IpH HAIMYMHM) HHOCTPAHHOrO TpaXIaHWHA
YKa3pIBAlOTCA 110 J@HHBIM HAIMOHAJIBHOTO TacropTa B PYCCKOS3BIYHOM TPAHCKPHUIIIHMH.
TpasCKpHUIIIIHs 10JDKHA OBITH COrNacoBaHa ¢ 00yYalONMMCs B IHCBMEHHOH ¢dopme. JlokymeHT
0 COIJIaCOBAHMH JIOJDKEH XPAHHUTHCS B JIHYHOM Jejie 00yJaromerocs.

3.10. CBUAETENHCTRO TOJIMCHIBAETCS TpefceaaTeNeM KBaTH(QHKAIMOHHOW KOMHCCHH,
nupekropom Kommemka. CBHAETENBCTBO M NPHIOKEHHE K HEMY MOTYT OBITH IOJITMCAHbI
UCIIONHSAIOMMM O0S3aHHOCTH PYKOBOJMTENS HIM JODKHOCTHBIM JIMIIOM, YNOJHOMOYEHHBIM
PYKOBOJMTENlEeM Ha OCHOBAaHMM COOTBETCTBYIOIIEIO IIpMKasa, MpH 3TOM IEPEA HAIITHCHIO
"PykoBoauTens" ykaswBaetcs cumBon "/" (kocas uepra). B cTpoke, comepxkariei HaIHCh
"PykoBomuTeNns", yKashiBaeTcs C BBIPABHHBAHHEM BIOpaBo (aMuiMs W  HHHIMAJIBI
UCIIOJIHSIOMEro 00f3aHHOCTH PYKOBOIMTENS HIH AO/DKHOCTHOIO JIHIA, YIOJHOMOYEHHOIO
PYKOBOJHUTEIIEM.

3.11. Tloanmcu mpexacenatens [ OCYAapCTBEHHOH — aTTECTAlAOHHOW  KOMHCCHH,
pykoBomurtens Komnemka, cekperaps B JOKYMEHTaX MPOCTAaBIAIOTCS YEPHHIAMH, NacTOH
MM TYIIBIO YepHOTO, CHHEro MM (pHOJIETOBOIO IBETa.”

[Mopmucanne JOKYMEHTOB (BaKCHMHJIBHOM IOANMHCHIO He jomyckaercs. Iloamucn
PYKOBOJMTEINS HA CBHAETENLCTBE M NPHIOKEHHH K HEMy JOJDKHBI OBITH MICHTHYHBIMH.
3anoHEeHHbIH OIaHK 3aBEpAIOTCA IEYaThio Koluemka. Iledars npocTaBiaseTcss Ha OTBEACHHOM
s Hee MecTe. OTTHCK MMeYaTH JIOKEeH OBITh YETKHM.

3.12. Tlocie 3amoilHeHHS OJIAHKOB OHH JOJDKHBEI OBITh TINATEIHLHO IPOBEPEHBI HA
TOYHOCTH ¥ GE30MHMO0YHOCTH BHECEHHBIX B HUX 3amuceil. BiaHKH, COCTaBIEHHBIE C OLIKOKaMH
WIH HMEIOIHe HHBIE Ie(eKThl, CUUTAIOTCS HCIOPYEHHBIMH I[PH 3allOTHEHHH H IIOJJICKaT
3aMeHe. MicnopyeHHbIe IPH 3aI0THEHWH OIaHKK YHHYTOXKAIOTCSA B YCTAHOBIICHHOM IOPAZIKE.

4. 3anoaHeHHe AyOJHKATOB CBHAETEJIHCTB H NPHIOKEHHH K HUM

4.1. Jlybnukar ceujerenscTBa (nanee - MyOnMKaT) 3arONHACTCA B COOTBETCTBHH C
paszenom 3. «3anonHeHHe OJIaHKOB CBHJETENBCTB O npodeccur pabouero, IODKHOCTH
CIy)KaIero | MpHJIOKeHHH K HUM» HacTosero ITopska.

4.2. Ilpu 3anofNHeHHH AyOiuKara Ha GraHKax yKa3bplBaeTCs CIIOBO "NIYBJIIUKAT" B
OTJIEIbHOM CTPOKE:

Ha OJaHKe THTyIa CBHAETENLCTBA - B JIEBOH YacTH OOOPOTHOH CTOPOHEI OJslaHKa
TUTYJIa CBHJETEIbCTBA IEpe] CTPOKOH, coJep:Kalei HaAluCh "CBUJETEJIbCTBO", ¢
BHIPABHUBAHHEM I10 LIUPHHE;

Ha OJaHKEe TPHIOKEHHs - B [pPaBoif - KOJIOHKE MEPBOH CTPAHHIIBI Onanka
NPUIOKEHHsS. K CBHETENBCTBY Nepel CTPOKaMH, COICpXKallMMH Ha/IIHUCh "TIpunoxeHue K
CBUJIETEJILCTBY» u mepei CTPOYKaMH, COJAEPXKAIMMH HAMMEHOBAHHE YUPEKACHUH, C
BBIPABHHBAHHEM II0 [IIHPHHE.

4.3. Ha nybmukare ykasbiBaeTcsi TONHOE O(HIHANEHOE HAHMEHOBAHHMC Komnemxka.

Ha ny6nukare, BblIaBaéMOM B COOTBETCTBHH C ITyHKTOM 2.9. pasgmena 2. «Beiiava
JIOKYMEHTOB  YCTaHOBIEHHOTO 00pasia» HaCTOSAIIErO IMopsaaka, YyKkasbpIBaeTcs TIOJHOE
odurmansHoe HaumeHoBanue Kouie/ka Ha MOMEHT JIMKBHAAMH.

B cuyuae wW3MeHeHus HamMeHopanus Koiviemka, yKashBalOTCA — CBEACHHS B
COOTBETCTBHM ¢ IYHKTOM 3.5 pasjena 3. «3amosnHeHue OJaHKOB CBHETEIBCTB O npodeccun
pabodero, MODKHOCTH CIIYXKAIIEro ¥ MPHIOKEHHH K HUM» HACTOSIIErO ITonoxxeHus.



44. Ha pybnmkarax CBUAETENLCTBA M NPHIOKEHHA K HEMY YKa3bIBaeTCA
perucTpalMOHHBIH HOMEp AyONMKaTa CBM/IETENBCTBA H JlaTa €ro BBIIAYM, B CIIydac BbIIATH
TONBKO IyOJIMKaTa MPHJIOKEHHs K CBHIETENBCTBY - PETMCTPALMOHHEIH HOMED M J1aTa BBIIAYH
ny6rKaTa IPHI0KEHHS K CBHICTEIIBCTBY.

4.5. B nybmukar BHOCATCS 3alHCH B COOTBETCTBHHM C JOKYMEHTaMH, UMCIOUIMMHCH B
JIMYHOM JleJie  BBITYCKHHKA. [IpH HEBO3MOXHOCTH 3amojIHEHHs TyOnuKara IPHIOKEHHS B
JMYHOM JieJie BBIIYCKHHMKA. IIpH HEBO3MOXKHOCTH 3amofHEeHHs AyOimMKara INPHIOKECHHS K
CBH/IETEIILCTBY JyOIMKAT CBH/IETELCTBA BhIIAETCs 0€3 IPUIIOKCHHSA K HEMY.

4.6. Jlybmukar nmommuceiBaetcs pykoBommureneM Komemka. J[ybmukar MOXeET OBITE
NOJMHACAH WCTOJHAIOMMM  00S3aHHOCTH  pPYKOBOJMTENs HMIH  JODKHOCTHBIM  JIMIOM,
YIOJTHOMOYEHHBIM PYKOBOJHTEIIEM.

JlyGnukar, BHIIaBaEMbIi B COOTBETCTBHH C NyHKTOM 2.9. pasnena 2. «Bpigaua
JIOKyMEHTOB ~ yCTAaHOBIIEHHOTo  oOpa3na»  HacTosmero  IIofoXeHHs, —IOJMACHIBACTCH
PYKOBOIMTENEM (3aMECTHTENEM PYKOBOJIMTENS) OpraHa HCIOJHHTEIBHOH BIAcTH cyObekTa
Poccuiickoit ~ ®enepaluu, OCYIIECTBISIOMEro ynpaBleHHe B chepe obpasoBaHus, Ha
TEPPUTOPUM KOTOPOTO  Haxo[uiach oOpa3oBaTenbHas opraHusauus. [Ipy 5TOM B CTpOKe
(cTpokax) mepen Haamuchio "PykoBoauTens" yKasbIBaeTCs HaWMEHOBAHHE JIOJDKHOCTH JIMIIA,
TIO/IMTKCABINEro JAyOIKaT.

5. Vuer 6,1aHKOB CBHAETEJILCTB H NPHJIOKEHHH K HUM

5.1. BnaHKH JOKyMeHTOB Xpamsrtcs B ceiipe Komremka Kak JOKyMEHTBI CTPOTO#
OTYETHOCTH M YYHMTBHIBAIOTCS IIO CHENHMAIBHOMY PEECTpy.

5.2. Tlepemaua mnomyueHHbiXx Koiuemkem OnaHkoB B JApyrHe 00pa3soBaTeNbHBIC
OpraHu3alyy He JIONYCKaeTCs.

5.3. Jlns ydera BhIZIau¥ CBHAETENILCTB, IPHJIOKEHHH K CBHICTENBCTBAM, nyOnuKaToB
CBHUJETENCTB, JyONMKAaTOB MNPWIOKEHHH K CcBHAeTenbctBam B Koinemke BEACTCS KHHra
PErHCTpaliy BBIIAHHEIX JOKYMEHTOB 00 00pa3oBaHMM M O KBaTH(UKalHM (manee - KHMra
pPErucCTpaLHHy).

IIpu BeImaue CBHJETENbCTBA (IyOiMKaTa CBHIETEILCTBA, AyOnMKaTa MPHIOKEHHA K
CBHIETEIHCTBY) B KHATY PETHCTPAIlMH BHOCATCS CIEAYIOIIHE TaHHbIE!

PErHCTPAIlMOHHBIH W IOPSIKOBBI HOMEp CBHIETEBCTBA (1yO/NMKaTa CBHICTENBCTBA,
JyGnUKaTa PHIOKEHHS K CBHJIETEIBCTRY ),

¢pammiaa, uWMs W OTYeCTBO (NPH HAIMYMH) BBIIYCKHMKA;, B CIydac IOIy4CHHA
cBHIETENbCTBA (AyOnMKaTa CBHIETENBCTBA, AyOJMKaTa NPHIOKEHHS K CBHJIETENLCTBY) IO
JOBEPEHHOCTH - Takxke (aMuiusd, WMs H OTIeCTBO (NP HAIHYMH) JMUA, KOTOPOMY BBIIAH
JIOKYMEHT;

JiaTa pOXKICHHS,

cepuss ¥ HoMep OnaHKa CBHIETCIbCTBA; CEPUsl U HOMEp Gianka (cepuH H HOMeEpa
6IaHKOB) MPHIOKEHHS K CBHICTE/ILCTBY:

JaTa BBIJAYA CBHETENhCTBA (IyOIMKaTa CBHAETENLCTBA, AyONHKaTa MPHIOKEHHS K
CBHJIETEIIBCTRY ),

HauMeHOBaHue MPOhECCHH;

HAaWMEHOBAHHUE NPHCBOCHHOM KBATH(PHKAIIHM;

naTa ¥ HoMep IpoTokoia ['ocy1apcTBeHHOM 9K3aMEHAIHORHON KOMHCCHH;

7laTa ¥ HOMep TpHKa3a 00 OTIHCIEHHH 00yYaroIIErocs;

noanuck pykopojmutens Kommemxka;

TO/IMMCEH JTUIA, KOTOPOMY BBIJAH JOKYMEHT (ECIH JJOKYMEHT BBbIIaH JIMYHO BBITYCKHHKY
160 TO JOBEPEHHOCTH), JHOO Jara W HOMEp IMOYTOBOrO OTHPABICHHS (ecmH JTIOKYMEHT
HAIpPaBJIEH Yepe3 ONEePATOPOB IIOUTOBOM CBA3M OOIIEro NOJIE30BaHUA).



5.4. JMCTBI KHHTH PpErucTpaldd IPOHYMEPOBBIBAIOTCSA; KHHIA  PErHCTPAIlH
TIPOIIHYPOBBIBAETCA, CKpeIuIsieTcs neyareio Kojulemka ¢ yKkasaHHEM KOIHM4YECTBAa JHCTOB B
KHHTE PErHCTPAllid M XPAHHUTCH KaK JTOKYMEHT CTPOTOH OTYETHOCTH.

5.5. Komuu BBJAHHBEIX [JOKYMEHTOB IIOJJICKAT XPAHEHHIO B YCTaHOBICHHOM
nopsake B apxuse Koluemka B TMYHOM Jie/e 00ydaromerocs.

5.6. UcniopyeHHbIE TIPH 3aMO0JHEHHH ONaHKM CBHJIETENBCTB MOATEXKAT YHHYTOXKECHHIO,
IS 9er0 CO3aeTcsi KOMHCCHS TI0J MpeceaaTeIbcTBOM pyKoBoauTens Kouemka ¢ yqacTHeM
npencraputens Gyxranrepun. Kommccus cocTaBiseT akT B BYX ok3emiuiipax. B akre na
CIIMCaHHE W YHHYTOXKEHHe OIaHKOB rocyJapCTBEHHOrO obpasiia yKashkiBaeTcs HaWMEHOBaHHWE
JIOKYMEHTa, CepHs H HOMep JOKyMEHTa, IOoNylIeHHble ommoku. Ha oTaenbHb 1ucT Oymard B
NPHIOKEHNH K aKTy Ha CIMCAHHE M YHHYTOXeHHe OJIaHKOB rocyJapcTBEHHOro obpasia
HOMepa HCIIOpPYEHHBIX OJIAHKOB JOKYMEHTOB BBIPE3alOTCS M HAKIEHBAIOTCH M IIPHIIAraroTcs
K OK3eMIUIspy akta s OeccpouHoro xpaHeHus B Kojuieke, KOJIMYECTBO yKa3bIBACTCH
1U(ppaMH ¥ IPONHUCHIO.

Paspa6ortano pykoBonuteneM MUK I'CT WWMer Ycosa T.H.
CornacoBaHO 3aMeCTUTENIEM IUPEKTOpA 110 - ' Tecnenko U.B.
yueOHO# pabore




